
EVENT PLANNING TIMELINE

DAY OF  
TASTING :      /     /   

ONE - TWO MONTHS  
BEFORE :     /      /   

TWO WEEKS 
BEFORE :     /      /   

ONE WEEK 
BEFORE :     /      /   

Select date to hold tasting

Send out invitations 

Determine event budget

Choose any decorations you'll have

Choose music playlist 

Choose any food you will serve 

Gather/purchase all servingware

Gather/purchase decorations Finalize menu

Prep print materials (cut, fold, etc.)

Clean event space (sweep, mow, etc.)

Set up decorations

Set up tasting table(s)

Set up servingware

Put up any signs (parking, welcome)

Slice tomatoes

NOTES :

Set out trash/recycling bins
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(Day Before) buy tomatoes 

(Day Before) buy other perishables 



SHOPPING/SUPPLIES LIST

FOOD 

tomatoes for tasting

mozzarella/burrata

salt

tablecloths

flowers and vase

table(s)

plates for sliced tomatoes

toothpicks/mini forks

containers for clean/dirty toothpicks

  tomato variety labels

napkins

DECORATIONS SUPPLIES

trash/recycling/compost bins

olive oil 

beverages 

bread 

glasses/cups

small plates if you'll have appetizers 
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EVENT BUDGET

FOOD 

 FOOD TOTAL : 

DECORATIONS 

DECOR TOTAL : 

SUPPLIES

SUPPLIES TOTAL : 
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